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VACANCY NOTICE

POSITION OF ASSISTANT COMMERCIAL COUNSELLOR AT THE CYPRUS TRADE
CENTRE IN DUBAI

The Cyprus Trade Centre in Dubai which operates under the auspices of the Ministry of
Energy Commerce & Industry and the Diplomatic representation of Cyprus to the UAE
accepts application for one (1) position of Assistant Commercial Counsellor for full-time
employment, (after 1 September 2026), in accordance with the provisions governing the
terms of employment of locally employed staff of the Diplomatic Missions of the Republic
of Cyprus abroad, pursuant to Council of Ministers Decision No. 84.770 dated 24 April
2018. The gross monthly salary for this position is 14100 AED, with an additional 13th
salary provided in accordance with the terms of employment. There is a 6-month trial period
for this position. Under the direct supervision and direction of the Commercial Counsellor
of the Cyprus Trade Centre in Dubai, the Ministry of Energy, Commerce and Industry
(MECI) of Cyprus, the Diplomatic representation of Cyprus to the UAE and any other
personnel that may be appointed by MECI at the Cyprus Trade Centre in Dubai in the

future, the incumbent is expected to perform, inter alia, the following duties:

Job description

e Assists in all activities of the Cyprus Trade Centre aimed at promoting the
commercial and economic interests of the Republic of Cyprus in the UAE, Oman,
Saudi Arabia, Kuwait, Bahrain and Qatar.

e Assists in the implementation of the Action Plans for the promotion of exports of
products and services (organization of trade fairs and exhibitions, organisation of
promotional events, trade delegations, seminars, preparation of promotional
material, handling of social media/website etc).

e Conducts market research/surveys for specific economic sectors and prepares
reports (ad-hoc, annual etc) under the guidance of the Commercial Counsellor or/

and the Ambassador and MECI personnel.



Handles requests from Cypriot exporters for the promotion of Cypriot products and
services in the countries covered by the Cyprus Trade Centre in Dubai through the
Export Helpdesk service.

Provides information and guidance to exporters of products and services.
Organises and represents the Cyprus Trade Centre in Dubai in meetings with
potential importers, associations of chambers of industry & commerce, trade &
financial and other organisations for the cooperation in the field of trade and
investment in the countries covered by the Trade Centre.

Participates and represents the Cyprus Trade Centre and the Embassy in meetings
and events related to issues handled by the Cyprus Trade Centre in Dubai and
prepares relevant reports.

Replaces other members of the Cyprus Trade Centre in Dubai and the Embassy in
case of their absence.

Participates in the process of tender evaluation (member of the evaluation
committee).

Handles incoming administrative and operational inquiries.

Performs any other related duties assigned by the Commercial Counsellor, the
Ministry of Energy, Commerce and Industry, other personnel that may be appointed
by MECI at the Cyprus Trade Centre in the future and the Head of the Diplomatic

Mission.

Qualification Requirements

University degree or diploma or equivalent qualification in economics, or commerce
or business administration or marketing or accounting or Engineering and other
related fields.

Very good computer skills and knowledge in Microsoft Office programs.

Very good knowledge of the English language.

High integrity, organisational, interpersonal and communication skills, initiative and
sound judgment.

Clean criminal record.

Additional Advantages

Knowledge of the Arabic or Greek Language will be considered an advantage.
Relevant work experience in related responsibilities will be considered an

advantage.



e A postgraduate diploma or degree, or an equivalent qualification in any of the above
fields, will be considered an advantage.

e Familiarity with Al tools will be considered an advantage.

¢ Holding a Valid driving license in the United Arab Emirates will be considered an

advantage.

How to Apply

Interested candidates should submit a cover letter and curriculum vitae (CV), together with
a copy of their passport or identity card, a certificate of clear criminal record, and copies of
relevant qualification certificates, no later than 3 July 2026, by email to

ctcuae@meci.gov.cy and dchrysostomou@mfa.gov.cy .

Please note that the Cyprus Trade Centre in Dubai does not cover any travel,
accommodation or other expenses which might be incurred by the candidates during the
selection process for this position, or/and thereafter.

Only shortlisted candidates will be invited to an interview.

Cyprus Trade Centre in Dubai, June 2026



Kurtpiako Epmopuo Kévrpo oto Ntoupmde
Yroupyeio Evépyewag Epmopiou ket Bropnyaviag
Mpeopein tne Kumplaki Anpokpatiac ota HAE

NMPOKHPY=H KENHZ OEXHX BOHOOY EMIMOPIKOY ZYMBOYAQY ZTO
KYTMNPIAKO EMIMOPIKO KENTPO XTO NTOYMIAI

To Kutrpiakd Eptropiké Kévipo oto NTOUUTTdl, TO OTTOI0 AEITOUPYEI UTTO TNV ETTOTTTEIN
Tou YTroupyeiou Evépyelag, Eptropiou kar Biounyxaviag kair tnG AITAWMOTIKAG
AvTittpoowTreiag TNG Kutrpiaknig Anuokpartiag ota Hvwpuéva Apapikd Epipdra, déxetal
QITAOEIS VIa TNV TTARpwon piag (1) 6éong Bonbou Eptropikou 2upBouAou, yia TTARPN
atmaoXoAnon, (MeTa TV 1" ZeTrTePBpiou), CUPNPWVA PE TIG TTPOVOIEG TTOU DIETTOUV TOUG
OPOUG aTTAoXOANONG TOU ETTITOTTIOU TTPOCWTTIKOU TwV AITTAWUATIKWY ATTOOTOAWV TNG
Kutrpiakn¢ Anuokpartiag oto E&wtepikd, pe Bdon amoégacn Ttou YTToupyikou
2UMPBouUAiou pe apiBud 84.770 kai nuepopnviag 24.04.2018.

O akaBapioTog pnviaiog piIocBdg yia Tnv ev Adyw B€on avépxetal oTig 14100 AED. lMNa
TN 6€0n TTPORAETTETAI DOKINAOTIKI TTEPIODOG DIAPKEIAG £EI (6) uNVWYV, EVW OTOUG OPOUG

atmaoXoAnong epIAauBaveTal Kai N KkataBoAr 13ou picBou.

Y16 TNV AueEoN ETTOTITEIO KAl KaBodriynon Tou Eutropikou ZuuBouAou Tou Kutrpiakou
Eptropikou Kévipou oto Nrtouptrdl, Tou YTroupyeiou Evépyeiag, Eptropiou kai
Biounxaviag g Kutrpiakng Anuokpartiag, Tng AITAWMOTIKAG AVTITTIPOOWTTEIAS TNG
Kutrpiakng Anuokpartiag ota Hvwuéva Apafikd Epipdra, kaBwg Kal OTToIoudRTTOTE
GA\ou TTpoowTTikOoU duvaTtal va dloploTei peAAoVTIKA atrd To YTroupyeio Evépyeiag,
Eptropiou kai Biounxaviag oto Kutrpiokd Eptropikd Kévipo oto NtoupTtrdl, o/n
EMTUXWV/OUOQ UTTOWPAPIOG/a avauéveTal va eKTeAEl, METAEU GAAwv, Ta akdAoubBa

KaBrjkovta:

Ka@nkovra kal EuBuveg
O/H BonB6¢ Eptropikou ZuppBouAou:
e 2UVOPAUEl 0€ OAEC TIGC OpaOTNPIOTATES TOU KuTTpiakoU Eutropikou Kévipou tTou
QTTOOKOTTOUV OTNV TTPOWBNOoN TWV EUTTOPIKWY KAl OIKOVOUIKWY CUUQEPOVTWV
NG Kutrpiakng Anuokpatiag ota Hvwuéva Apafikd Eupipara, 1o Ouadv, Tn
2aoudikf Apapia, To KouBéit, To MTTaxpéiv kail To Katap.
e 2UVOpAuel oTnVv uAotroinon Twv Zxediwv Apdong yia Tnv TTpowbnon Twv

eCaywywyv TIPOIOVTWY Kal UTTNPECIWY, TTEPIAaPBavopévng NG opydavwong



EUTTOPIKWY €KBECEWV KAl CUMMPETOXWY, TG Olopydvwong TTpowenTIKwyY
EKONAWCEWY, EPTTOPIKWY ATTOOTOAWYV KAl  CEUIVAPIWY, TNG ETOINACIOG
TTPowONTIKOU UAIKOU, KaBWG Kal TNG dIaxEipiong HETWV KOIVWVIKAG SIKTUWONG
Kal I0TOOEAIDAG.

o AleAyel £peuveG ayopdag VIO OUYKEKPIMEVOUG OIKOVOWIKOUG TOUEIG Kal ETOIMALEI
ekBéoeig, TmepIAappPavopévwy ad hoc kal eThoiwv ekBEoEwv, UTTO TNV
kaBodriynon Ttou Eptropikou ZupPBouAlou A/kar Tou [lMpéofn kai apuddiou
TTPOCWTTIKOU TOoUu YTroupyeiou Evépyeiag, Eptropiou kai Biopynyaviag.

e XelpiCetal airjuarta KoOtrpiwv €gaywyéwyv yia Tnv TTpowdnon KUTTPIaKWYV
TTPOIOVTWY KAl UTTNPECIWV OTIC XWPEG TToU KaAUTTTOovVTal atmd To KUuTTpiako
Eptropikd Kévrpo oto NToupTtrdi, péow Tng uttnpeoiag Export Helpdesk.

o [lapéxel TTANPOPOpPIES KAl KOBOBYNON O€ ECAYWYEIG TTPOIOVTWYV KAl UTTNPECIWV.

e Opyavwvel Kal ekTTpoowTrei To Kutrpiakd Eptropikd Kévipo oto Ntouptrdl o€
OuVvavTAOEIG HE BUVNTIKOUG EI0AYWYEIG, CUVOETHOUG, ETTINEANTAPIA BlOPN)Xaviag
KAl EUTTOPIOU, EUTTOPIKOUG, XPNHUATOOIKOVONIKOUG Kal GAAOUG OpyavIoPoUG, UE
OKOTTO Trn OUVEPYQAOIa OTOUG TOMEIG TOU EUTTOPIOU KAl TwV ETTEVOUCEWV OTIG
XWPEG TTOU KAAUTITOVTAI aTTO TO Eptropikd Kévrpo.

e 2UMMETEXEI Kal ekTTPpOOWTTEI TO KuTTplakd Eptropikd Kévrpo kai tnv lMNpeofeia
O€ OUVAVTNOEIG KOl EKONAWOEIG TTou oXeTiCovTal pue BEuaTta apuodidTnTag TOU
Kutrpiakou Eptropikou Kévipou o1o NTOUPTTAI KOl ETOINACEI OXETIKEG EKBETEIG.

e AvTIKaBIOTG AANa PEAN TOU TTPOCWTTIKOU Tou KuTrpiakou Eutropikou KévTpou
oto NToupTtrdi kai TnG MNpeoPeiag o€ TEPITITWON ATTOUCIAG TOUG.

o 2UppeTEXEl OTn Oladikaoia agloAdynong TTPOCPOPWY WG HEAOG ETTITPOTTAG
agloAoynong.

e XelpiCeTal OIOIKNTIKA KAl AEITOUPYIKG BEpaTA.

o EkTteAci otmmoiadnimote GAAa cuva@r KaBrikovta Tou/Tng avaTteBouv atmd Tov
Eptropiké ZupBoulo, 10 YToupyeio Evépyeiag, Eutropiou kair Biounyaviag,
GAANO TTPOCWTTIKO TTOU duvaTal va dIopIoTel JEAAOVTIKA atrd To YTTOUpYEiO OTO
Kutrpiak6 Eptropiké Kévipo, kaBwg kar amd Tov/inv ETTike@aAig g

ArTAwPaTIKAG ATTOOTOARG.

Atraitoupeva lNpoocoévra
O1 utroyniol/eg Ba TTpéTTel va dlaBETOUV:
e [MavemoTtnuiakd trTuxio f diTAwpa i 1I00duvauo TTPocdv ota OIKOVOMIKA, TO
Eutrépio, Tn Aloiknon Emixeipfiocwy, 1o MApkeTivyK, Tn AoyioTikr, Tn Mnxavikn
1l GAAOUG ouvaQeig KAGdoUG.



e [lOAU KaoA yvwon nAEKTPOVIKWYV UTTOAOYIOTWYV KAl TwV TTPOYPANMATWYV
Microsoft Office.

e [loAU kaAr} yvwon TG ayyAIkAG YAWOoOoOG.

e YYnAOG  emiredo  aKEPAIOTNTAG,  OPYAVWTIKEG,  JIATTPOCWTTIKEG  Kal
ETTIKOIVWVIOKEG OECIOTNTES, TTPWTOROUAIO Kal 0pBn Kpion.

e /\EUKO TTOIVIKO uNTPWO.

MpbéoBera NMAsovekTAATA

Ta akdAouBa Ba BewpnBouv TTPdoBeTa TTAEOVEKTANATA:

N'vwon NG apaBIkig A/kal TNG EAANVIKAG YAWOOOG.

2 XETIKN ETTAYYEAMATIKN TTEIPQ O€ ouvaQr KabrikovTa.

e MeTaTTTUXIOKO JITTAWHA ] HETATTTUXIOKOG TITAOG OTTOUBWYV i I00BUVAUO TTPOCOV
O€ OTTOIOVONTTIOTE ATTO TOUG TTIO TTAVW KAAOOUG.

o Eoikeiwon pe epyaleia Texvntig Nonuoouvng.

o Katoxn €ykupng ddeiag odriynong ota Hvwuéva Apapika Epipdra.

YtmrooAR AIThoewv

O1 evdiogpepoduevol/eg utToWn@Io/eg KaAlouvTtal va UTToBAAoOUV €TTIOTOAN €kdRAWONG
evOloQEPOVTOG Kal Bloypa@ikd onueiwpa, padi pe avriypago diaparnpiou f deATiou
TAQUTOTATOG, TTIOTOTTOINTIKG AEUKOU TIOIVIKOU MPNTPWOU KAl  QVTiypa@a OXETIKWY
TNOTOTTOINTIKWY  TTPOCOVTWY, To apyotepo HEXPI TIG 3 louAiou 2026, pfow

NAEKTPOVIKOU  Taxudpoueiou  OTIC  OieuBuvoelg  ctcuae@meci.gov.cy  Kai

dchrysostomou@mfa.gov.cy .

2nueiwveral omt to Kutrpiakd Eptopikd Kévipo oto Nrtouptrdr dev  KAAUTTTE
otroladnTroTe £€00a TAEIOIOU, dIaPOVAG A AAAa ££0da TTOU EVOEXETAI VA TTPOKUWOUV YId
TOUG/TIG uTTOWN®ioug/eg Katd Tn diadikaaia eTMAOYAG yIa TNV v AOyw B€on ry/kal JeTa
aT1TO AUTHV.

Movo o1 uttown@iol/eg TTou Ba TTepIAN@BoUV oTov TEAIKO KaTdAoyo eTTIAoyng Oa

TTPOOKANBOUV 0€ GUVEVTEUEN.

Kutrpiaké Eptropiké Kévrpo oto Ntouptrdi, looviog 2026



